Perncrpaums v noBbilueHUe YPOBHS Y4eTHOI 3anucu Ha nopTane Focycnyr

3aperucTpmpoBaTbC B ..
ECHA MOryT
cneaylowme Kateropum
Monb30BaTeNen:

- rpaxkaaHe
Poccuitckon

depnepauuu;

- MHOCTPaHHbIE
rpaXkaaHe;

- lopyanyeckme nuua u
NHONBUAYAsIbHbIE

npeanpuHUMaTenu.

Mpouecc pernctpaumm rpaxaaH Poccumnckon deaepaumm v MHOCTPaHHbIX FpaXxaaH
BK/IIOYAET B cebs cneaytowmne stanbl perucrpaumm:

Otan 1. Perncrpaumnsi ynpoLeHHOW y4eTHOM 3anucu.

OTan 2. 3anonHeHne npoduns Nonb3oBaTens, UHULUMMPOBaHUE Npoueaypbl NPOBEPKU
[aHHbIX. YCrewHas npoBepka AaHHbIX NepeBoanT YUETHYIO 3anncb B COCTOSIHUE

CTaHAAPTHOMN.

Jtan 3. loaTeep)xaeHne NNYHOCTM OAHUM U3 AOCTYMHbIX cnocobos, B pe3ysibTaTe 4Ye€ro y4vyetHasa 3alincb
Nnosib30BaTeNA CTaHOBUTCA I'IO,CI,TBGp)KﬂEHHOVI.

Tunbl YYETHBIX 3anucen

YnpowleHHas y4yeTHasi 3anMcb — perncrpauusi C nomoLlbld HoMepa MobunbHoro TenedoHa wnn agpeca
3NEKTPOHHOM noyTbl. C HEW MOXHO MONyYMTb CaMble MpPOCTble YCAYrn: Y3HaTb CMPaBOYHYID WK
bubnmnorpaduyeckyto ycnyry.

CraHgapTHas yyeTHas 3anmMcb — Y4YeTHasl 3anucb C BHECEHMEM [AaHHbIX, rnoanexawmx nposepku (nacnopr,
AeHb poxaeHus, CHUJIC v npouy.) MNMocne NpoBepky rpaxkaaHWH nosy4vaeT AOCTYN K TaKUM yciyram, Kak
npoBepka WTpadoB., 3aNMCb Ha NPUEM K Bpayy U HEKOTOpble Apyrue)

MNMoaTeBepXXAeHHas ydeTHas 3anucb — Y4YeTHas 3anucb, KOTopas npowna sBanvaaumio (NnoaTBepXAeHue) B
LeHTpax 06Ccny>XumBaHuUs KAWEHTOB MNpu NMYHOM obpalleHuu, npu nonydeHun koga no [lMoute Poccun, ¢
MCNOMb30BaHNEM KBannULUMPOBAHHOM 3NEKTPOHHON noanucn unm Y3K.

Co3aaHue yrnpoLeHHOW Y4ETHON 3anucu

[Ansa nepexoaa Ha cTpaHuuy pernctpaunn ECUA HeobxoanMo HaXxkaTb HA KHOMKY

«Peructpauns» B MHHOPMALMOHHOM CUCTEME, HTerpmpoBaHHou ¢ ECUA, nnbo

BOCMO/Ib30BaTbCS NPAMON ccbinkon: http://esia.gosuslugi.ru/registration (puc.1)

PucyHok 1 — Pernctpaums B MHOOPMALIMOHHOW CUCTEME

OT1obpasutcs cTpanuua permuctpaumm ECUA (puc.2).



Anapeructpaumm
HOBOW y4YeTHON
3anMcn  HeobxoaMMo
3anosHNUTb nons
dopmbI
perncTpaumm:

- (hamunus;
- UMsi;

- HOoMep MObunbLHOro
TenedoHa wmnn agpec
3N1EKTPOHHON MOYTbI.

lMocne atoro cnepyet
HaXxaTb KHOIKY



«3aperncTpmpoBaTbCa».

Ecnm BbIbpaH cnocob pernctpaunm no mMobunbHoMy TenedoHy, To byaeT oTnpaBneHO Sms-coobLlueHne ¢
KOAOM noAateBep)xaeHus. Ero HeobxoamMo BBECTM B CrieumnanbHoe Mnose, KOTopoe oTobpa)kaeTcs Ha dKpaHe
(pvc. 3). OaHHbIA KOA MOXHO BBECTU B TeyeHue 5 MUHYT (AaHHas MHbOpMauuMsi oTobpaxkaeTcs B BuAE
obpaTHOro oTcyeTa CeKyHA), €C/iM BPEMSI MUCTEKSI0, TO MOXHO 3anpoCuTb HOBbIM KOA NoaTBepxaeHust (B
3TOM cnlyyae KHonka «[ony4nTb HOBbIM KOA NOATBEPXKAEHNUS» CTAHET aKTUBHOMN).

L)
PucyHok 3 —
CoobueHune (o)
HeobxoaMMoCTH
aKTUBaummn
YMPOLLEHHOW  YYETHOW
3anmcu

Ecnn BblibpaH cnocob
perncTpaumm no
3N1EKTPOHHON MoYTe, TO
oTobpa3uTca cTpaHuua
NoATBEPXKAEHNS

aKTMBaLMK YUYETHOM
3anucu (puc. 4).

PucyHok 4 — CrpaHuua ..

NoATBEPXAEHUS
agpeca  3N1eKTPOHHOW
MoYTbI

Ha ykasaHHbIM aapec
3NEKTPOHHON  MOYTHI
byner OTNpPaB/IEHO
MUCbMO,  coaepallee
CCbINKY Ans akTuBaLumm
y4yeTHon 3anucu (puc.
5).



PucyHok 5 — M1CbMO CO CCbINIKOW AN aKTMBaLMKM YYETHOW 3amnmcu

[ns aKTMBaUUWM 3aperncTpUpoBaHHOM YYETHOM 3anucu CcneayeT NepenTn Mo CoAepXKallencs B MUCbMe
CCblnKe, MB0 CKOMMPOBaTb M BCTABUTb YKa3aHHYIO CCbISIKY B aipeCcHYt0 CTPOKY 6pay3epa U HaxaTb KHOMKY
«BBoa». BpeMsi AeNCTBUS A@HHOMN CCbISIKM COCTaBNsIET 3 AHS.

3aBepLUaloLmMM 3TarnoM permcTpaummn y4eTHOW 3anucu sBnsieTcs Beog napons. Maponb HeobxoanMo BBECTU
aBa pasa (puc. 6). Maponb OOMKEH YAOBNETBOPSATb CNEAYIOWMM KPUTEPUSAM HAAEXHOCTU: 8 CUMBOJIOB
NaTUHCKOro andgasunTa, CTPOYHbIE M 3arfaBHble 6YKBbI, LMGPbI.

L.
PucyHok 6 — CrpaHuua
NoATBEPXAEHUS
aKTMBaLMK YYETHOM
3anucu

YnpolwieHHaa y4yeTHas

3anucb
3aperucTpuposaHa u
AKTUBMPOBAHa
(PucyHok 7). Tenepb
MOXXHO BOWTU B
cucTtemy n
NPOCMOTPETb  JIMYHbIE
[AHHble

nonb3oBaTens.

PucyHok 7 — Pernctpaums 3aBepLieHa



ans npeBpaLLeHNns ..
YYETHOM  3anucn B
CTaHAAPTHYO
HeobxoanMMO HaXkaTb Ha
KHOMKy  «Bontn  u
3anoSHUTb JIMYHbIE
JaHHbIE», OpaHako
MONb30BaTbCA YYETHON
3aMNnCbi0 MOXXHO Cpasy
nocne perucrpaumu, B
YaCTHOCTM, 3aKa3blBaTb
HEeKOTOpble YCNyrM Ha

MNMopTane
rOCyapCTBEHHbIX
ycnyr. Cnepyet

MOMHWUTb, YTO YMPOLIEHHas YYeTHas 3anucb MO3BONSIET MOSYYUTb AOCTYN JMWb K HE3HAYUTENbHOMY
NEePEYHIO YCNyr.

Co3paHue CTaHAapTHOM YYETHOW 3anmcu

Hanuumne cTaHZapTHOM YYeTHOW 3anucu MO3BOJISIET MOMYYUTb AOCTYN K PacCLUMPEHHBLIM BO3MOXHOCTSIM B
paboTe C nopTanamm 3/1IeKTPOHHOIO NPaBUTENLCTBA.

[ns nepexofa K CO34aHMIO CTAHAAPTHOM YYETHOW 3anucy HeobxoAMMO BOCMOSIb30BaTbCs MNOOyAUTENbHBLIM
6aHHepOM-NpUrnaweHneM, pa3MeLLEHHbIM B BEPXHEN YacTy CTPaHWLbl C AaHHLIMK Nonb3oBaTens (puc. 8).

PucyHok 8 -
MobyanTeNbHbIN
6aHHep, NpuU3bIBatOLLNIA
NOATBEPAUTb YYETHYIO
3anncb

Ons co3a4aHug
CTaHAapTHOM  YYETHOW
3anmcu HeobxoanMo
BbIMOSIHUTL CreayoLmne
aru:

- YTOYHUTb JIMYHbIE
AOaHHbIE,

- 00XAaTbCA 3aBeEpPLUEHNA aBTOMATMYECKOWN NMPOBEPKN JTUYHbIX AAHHbIX;

Ecnv nuuHble AaHHble 6blM yKasaHbl paHee, TO OHM aBTOMATUYECKM OyayT MepeHeceHbl Ha CTpaHuuy
3anycka npoueaypbl NPOBEPKU AaHHbIX. ITa CTpaHWLA BKIHOYAET B cebs:

- OUO;

- non;

- fiaTa poXaeHus;
- CHUNG;

- FPaXXAAHCTBO;

- JaHHbIE AOKYMEHTA, YAOCTOBEPAOLEro JIM4YHOCTb.



MNMocne TOro, Kak AaHHble 3anoOJfIHEHbI, MOXHO HaXKaTb Ha KHOMKY «[1poAao/mkuTb». ITO 3anyCTUT rnpouecc
NPOBEPKM JINYHbIX AAHHbIX B rOCYAApCTBEHHbIX BeAoMcTBax. B lNeHcMoHHOM doHae PO ocywecTtBnseTcs
nposepka Toro, 4to ®NO cooTBeTcTBYET YKazaHHOMY CHWJIC, 4TO BBeAEHbI KOPPEKTHbIE aHHbIE O Mnose u
Bo3pacTe. B ®eagepanbHO MUMpaUMOHHON cryx6e PO npoBepsaloTcs AaHHbIE JOKYMEHTA, YAOCTOBEPSIOLLErO
NIMYHOCTb. X0 NPOBEPKM OTOBpaXKaeTCs Ha cneumanbHou cTpanuue (puc. 9).

PucyHok 9 — Xopa npoBepKu AAHHBIX B .
roCy4apCTBEHHbIX BEAOMCTBAx

CneumanbHbIi 6aHHep
NponHdopMMpyeT MNonb3oBaTenss o
TOM, 4YTO €ro JIMYyHble [aHHble
HaxoasaTcs B CTaAuMM MPOBEPKW, YTO
npoBepKka YCMewWwHO 3aBeplueHa wnu
YTO BO3HMKIM ownbkun (puc. 10). Bo
BpeMsSl NPOBEPKN B rOCYAAPCTBEHHbIX
BEAOMCTBax JIMYHbIX [AHHbIX
HEBO3MOXHO W3MEHATb 3TU AaHHblE,
OAHAKO MOXXHO MHMLMUPOBaTb HOBYHO
3a8BKY Ha MpPOBEPKY JIMYHbIX AAHHbIX
(B 3TOM Cny4yae npouecc BbINOMHEHUS
CYLLECTBYIOLLEN 3asBKU oyner
npekpaLleH).

PucyHok 10 — WHdopMaumus o xoae

NpoBepKH JINYHBIX |
JaHHbIX B Lensax
NOATBEPXKAEHNS

JIMYHOCTU

B cnyyae ycnewHou
NpoBEpPKM NINYHBIX
AAHHbIX yyeTHas!
3anucb  Monb3oBaTens
CTaHeT  CTaHAapTHOW
(pwc. 11). OHa
No3BO/NSIET  MOJyYaTb
PaCLUMPEHHbIN

nepeyeHb
rOCyapCTBEHHbIX
ycnyr. Cnepyet

MOMHWUTb, 4YTO  ANA
BCTYM/IEHUSS B CUNY

3TUX N3MEHEHUN

TpebyeTtcs

OCYLLECTBUTb BbIXOJI U3 CUCTEMbI U MOBTOPHBIA BXoA. Ecnu 3TOro He caenatb, TO Apyrue CUCTEMbI MO-
npexxHeMy 6yayT o6pabaTbiBaTh AaHHbIE STOM YUYETHOM 3aNMUCK Kak YnpOLLEHHOMN.

PucyHok 11 — CTaHgapTHas yyeTHas 3anucb yCnewHo co3aaHa
O Hanuumm y Nonb3oBaTeNst CTaHAAPTHOM YUYETHOM 3anncu CBUAETENLCTBYET TaKXKe

MHPOPMaLMOHHbBIM 6aHHep, oTobpaXkaeMblin B IMYHOM npodune n Haanucb «MpoeepeHo» (puc. 12).



CospaHue
NnoATBEPXXAEHHOM
YUYETHOWN 3anucu

Hannuve
NOATBEPXKAEHHOM
y4YeTHOM 3anucu

NO3BONAET  MOMYYUTb
AOCTYN KO BCEM

3NEKTPOHHBIM YyC/yraM OpraHoB Bnactv ans dusmdeckux nuu. Co3aaHne noaTBEP)KAEHHOW YUYETHOW 3anucu
NPOUCXOAMT B pe3ynbTaTe Npoueaypbl NOATBEPXKAEHUS NMMYHOCTU NOSb30BATENS.

MoaTBEPXXAEHME NIMYHOCTM HeobxoAMMO ANs TOro, YTOObl YAOCTOBEPUTLCS, YTO BNAAENbLUEM Y4YETHOW
3anucK  SIBNISIETCA  Monb3oBaTeNb, AENCTBMTENbHO 06Madalowmi  yKa3aHHbIMU - MAEHTU(MKALMOHHBIMM
AAHHBIMAN,

Monb30oBaTeNb MOXET NEPENTU K NOATBEPXKAEHWNIO Cpa3y NOC/E YCNeLHOW NPOBEPKM €ro AaHHbIX (HaXxaB Ha
KHOMKY «[lepelTv K MNOATBEPXAEHMIO JIMYHOCTM»), @ TakXKe MO3Xe, BOCMOSIb30BABLINCL CCbISIKOW,
pasMelLleHHoM B nobyanTtenbHoM 6aHHepe (puc. 13).

MNonb3oBaTento npeanaraeTcsl TpM OCHOBHbLIX CNocoba noaTBePXXAEHNS NMYHOCTU (pyc. 13):

1. O6bpaTUTLCS B LEHTP 06CNy>XMBaHUS.

2. MNonyunTb KOA NOATBEPXAEHUS JIMYHOCTU MO NoYTe.

3. C noMowblo CpeacTBa YCWUNEHHOW KBanMMUUMPOBAHHOW 3MEKTPOHHOM MNOAMUCU MNWU YHWMBEPCANbHOM
3neKTPoHHON KapTbl (YIK).

L.

PucyHok 13 —
Bbibop
cnocoba

NOATBEPXXAEHNS NIMYHOCTU

Mpu BblbOpe crnocoba noaTeBepxaeHust «O6paTUTLCS NMYHO» ByayT OTOBpaXkeHbl BCE AOCTYMHbIE LEHTPbI
06cnyxmBaHusl. MoXXHO 06paTUTbLCA B NOOYI0 U3 YKa3aHHbIX OpraHu3auui. [ns NpoxXoXaeHus npoueaypsbl
NOATBEPXAEHNS NIMYHOCTU HEOHXOAMMO NPEAbABUTL ONEPATOPY 3TON OPraHN3aLUUN JOKYMEHT,

YAOCTOBEPSIIOLMNA NIMYHOCTb. CneyeT NMOMHWUTb, YTO HYXXHO MPeabsBUTb TOT XKE [JOKYMEHT, KOTOPbIA Obin



YKa3aH B JINYHbIX AaHHbIX NMPU 3afyCKe npoueaypbl noaTBEPXAEHUA TUHYHOCTU.

Ecnun Bbl NONYyYMNM HOBBLINM AOKYMEHT, YAOCTOBEPSIOWMNIA NIMYHOCTK, TO Bbl HE CMOXXETE MOATBEPAUTL CBOIO
JIMYHOCTb. B 3TOM cnyyae cnepyeTt co3aaTh HOBYIO YMPOLLUEHHYHO YYETHYHO 3annCb, BBECTU CBOM AaHHbIE U
AaHHbIE HOBOrO0 AOKYMEHTa, [A0XAATbCS WX MPOBEPKW, M TOMNbKO MOCNIE 3TOro obpaTuTbCAd B LEHTP
obcnyxusaHus.

Mpwu BblGOpe cnocoba «MonyunTb Koa NOATBEPXKAEHMSI MUCbMOM» HEOHXOAMMO YKa3aTb aApec, No KOTOPOMY
6yaeT 3akasHbiM MWCbMOM OTMNPaBNeH KoA akTuBauuu. CpeaHuii CPOK AOCTaBKM COCTABNSIET OKONMO 2-X
Heaenb. HeobxoanMo ybeanTbCcsl B TOM, YTO afpec 3arnosiHEH KOPPEKTHO: B CllyYae OLIMOBOYHOro yKasaHus
aapeca NoBTOpHasi OTMpaBKa Koda akTuBauuu 6yaeT BO3MOXHA He paHblue, yeM 4yepe3 30 aHel nocne
NepBoil  OTMpaBKWM. TeM He MeHee, MOMb30BaTeNlb MOXET BOCMOMb30BAaTbCA APYrMM  CMOCO60M
NOATBEPXKAEHNS TMYHOCTY.

Mocne Toro, Kak 6yaeT OoTnpaBieH KO akTMBaLMW, Ha CTPaHWULIE C IMYHBIMU AAHHLIMU NOABUTCS BaHHep C
NnosieM ANng BBOAA KOAa aKTUBALMM.

lMocne nonyyeHus n3BeLLEHNA O 3aKa3HOM NucbMe B otaeneHue Moytel Poccun cnepyet 06paTVITbC$| B 3TO
OTAEeNeHne 1 NoyyYuTb NMUCbMO, coAepXKallee KoA akTuBauuu. locne BBoAa KOPPEKTHOrO Koaa aKTuBauumu
Ha CTpaHuue C IMYHbIMMN AaHHbIMU YYETHAA 3arnncb 6Y£|,eT noaTBEpP>XAEHA.

OpHako cneayeTt NOMHUTb, YTO NOSb30BaTeNM EAMHOrO nopTana rocycnyr, NofyYnBLLME PEKBU3UTLI AOCTYNa
(Koa MOATBEPXAEHUSI NIMYHOCTM) 3aKa3HbIM MUCBMOM MO MOYTE, HE CMOrYT MOAKMUUTLCS K <JIMYHOMY
KabuHeTy» Ha canmte ®HC Poccum c nomouwlbio yyeTHoW 3anucu EamHoro noptana rocycnyr. Takoe
OrpaHMYeHNe BBEAEHO B Uensix obecrneyeHusl 3almTbl AaHHbIX <«JIMYHOMO KabuHeTa» Monb30BaTenst OT
HECaHKLMOHMPOBAHHOMO A0CTYyrNa M CBA3AHO C TEM, YTO B cepBuce «JIMUHbIM KabUHET HanoronnaTenblimKa
ans dusndecknx nuu» B otnmume oT ENMMY copepxaTcs CcBeAeHUsl, OTHECEHHble K HaforoBoM TalHe B
cooTBeTcTBMM cO 102 crtatber HanoroBoro kopekca Poccuiickor ®depepaumu: cBeaeHunss 06 0b6bekTax
HaN0roo60XEHMS, TEKYLLUMX HAUUCNIEHNAX NO Ha/oraM, CBeAEHUSI O AoX0AaX U Aap.

[ns nonb3oBaTene EAMHOro noprtana rocycnyr, noayyYMBLUMX PEKBM3WUTBLI AOCTYNa 3aka3HbiM MMCbMOM MO
noyTe, AOCTYMHbI ABa CyLECTBYIOWMX CNOCoba NOAKMOYEHUS K «/IMYHOMY KabMHETY>»: C MOMOLLbIO JIOrMHA U
napons, nosly4aeMoro B /t060N MHCNEKUMN HE3aBMCMMO OT MeCTa XWUTeNbCTBa (MU3MYECKOoro nmua nmbo c
MOMOLLbIO, YCUNTEHHOW KBaNNULUMPOBAHHOM 3N1EKTPOHHON NOANMUCH/YHUBEPCANbHOM 3NEKTPOHHON KapThbl.

Ans noaTBEpXKAEHMS JIMYHOCTM C MOMOLLBIO CPEeACTBA YCUMNEHHOM KBaNMMUUMPOBAHHOW 3MEKTPOHHOM
noanucu noTpebyeTcs:

1. ®n3nyeckmin Hocutenb (TOKEH MM CMapT-KapTa) C 3N1EKTPOHHON MOAMUCHIO

NONb30BaTENS, BblAAHHON aKKPEeAMTOBAHHbLIM YAOCTOBEPSIOWMM LIEHTPOM.

Takke MOXeT UCMoNb30BaTbCA YHMBEPCabHas 3/1eKTPOHHAs KapTa.

2. Ana HEKOTOPbIX HOCUTENEN 3NEKTPOHHON NoanucKn TpebyeTcs yCTaHOBUTb

cneuunanbHyto nporpamMMy — kpuntonpoanaep (Hanpumep, Kpuntollpo CSP).

Hanpumep, anst ncnonb3oBaHms YK Heo6x0aMMO yCTaHOBUTb KpUNTONpoBanaep

KpunTollpo Y3K CSP.

3. YcTaHOBUTb crieumanbHbii nnarvH Beb-6paysepa.

Mocne 3Toro MOXKHO HaXkaTb Ha KHOMKY «[oaTBepAnTb IMYHOCTb 3TUM COCO6oM»

MoTpebyeTcs BblIbpaTb cepTUMUKAT KtoYa NPOBEPKN 3NEKTPOHHOW noanucy (ecnu y nonb30BaTeNst UMeeTcs

HECKOJIbKO CepTUMMKATOB), BBECTU PiN-KOA AN CYMTbIBAHMS 3MEKTPOHHOM MOANMUCKM, @ TAKXKE MoanucaTtb
3a8BfieHNe Ha NoATBEpP)KAEeHWe yyeTHou 3anucu B ECUA. Mocne sTtoro 6yaer npowsBedeHa MpoBepKa



3NEKTPOHHOM MoAnNUCKM W, €cnM 3Ta npoueaypa 3aBepLiuTcs
NoATBEPX/EHA.

L.

PucyHok 14 — [loaTsepxaeHue
JINYHOCTM C MOMOLLbID 3/IEKTPOHHOW
noanucu

MNMocne TOro, Kak y4yeTHas 3anucb
noAaTBepXxaeHa, nosiBuTcsd 6aHHep C
HaANUCbIo «lMoaTeBep>xaeHo»
(pnc.15).

YCMEexoMm,

yyeTHass 3anucb byaet






