AJIMHUHHUCTPALIUA T'JTYHIKOBCKOI'O PAMOHA
KYPCKOM OBJIACTHU

PACIIOPA’KEHUE

25 centa0ps 2024 rona Ne 159
['mymkoBo

006 yrBep:kaennu Iosio:keHusi 0 AMCTAHIIUOHHOM
(ynasenHoii) padore B AxMuHHCTPanuu ['1yIIKoOBCKOro
paiiona Kypckoii o61acTu

B coorBerctBum ¢ rmaBoit 49.1 TpymoBoro koxekca Poccuiickon
Qenepaui M B LENAX PEryJUPOBAHHUS U PETJAMEHTUPOBAHMS TPYJOBBIX
OTHOUIEHUI paOOTHHKOB AnmuHHcTpauuu [nmymkoBckoro — paiioHa Kypckoii
00JaCTH B YacCTH MOpAJKA TUCTAHUUOHHON paboThI:

1. VrtBepautp Ilonoxkenue O OUCTAHLIMOHHOM (ydalieHHO#) paboTe B
Anmunuctpanuu ['mymkoBckoro paiona Kypckoit oonactu (Ilpunaraercs).

2. KoHTponb 3a MCHOJIHEHHEM HACTOAILIEr0 PAcHOpPsSKEHUsS OCTaBIIAI0 32
COOOI.

3. PacniopsikeHue BCTynaeT B CHIIy CO JHS €ro MOANMCAHUS.

I'maBa I'mymkoBckoro painoHa
Kypckoit obnactu [1.M. 3on0T1apes



YTBEPXIEHO
PacnopspkenneM A AMUHUCTpALNH
['ymkoBCcKkoro paioHa

Kypckoit o6nactu
ot 25 centsi6ps 2024 roga Nel159

[TOJIOXKEHUE
0 TUCTAHIIMOHHOM (yIaJIeHHOH) paboTe

1. OOmuwme noaoXXeHus

1.1. Hacrosmee Ilonoxenue paspadbotano Ha ocHoBaHuw riassl 49.1 TK PO
B LEMAX PEryJHMpoBaHUS M PErIaMEHTUPOBAHMUS TPYAOBBIX OTHOLIEHUU
paboTHHUKOB AMuHHCTpauuu [ 'mymkoBckoro paiiona Kypckoit o6iactu B yactu
NOpsJIKa TUCTAHIIMOHHOMN pabOTHI.

1.2. Tlonoxenue ompenensier MNOPSAOK pabOTel MU B3aUMOJAECHCTBUSA
pabOTHUKOB Ha TUCTAaHIIMOHHOM (yIaJIeHHOM) padoTe.

1.3. IlomoxeHne nEUCTBYET B COOTBETCTBUM € TpynoBbIM KoaekcoM PO,
YcraBoM MyHununaiabHoro paiona «InmymikoBckuit paiion» Kypckoii obiactw,
KOJUIEKTUBHBIM JIOTOBOPOM M MHBIMA HOPMAaTUBHO-IIPABOBBIMH aKTaMHU.

2. OCHOBHBIE TTOHATUA

2.1. JlucraHnmoHHOW (yJaJeHHOW) paboTON SIBISETCA BBITIOJIHEHUE
ONpPEJENIEHHOW TPYJIOBBIM JOTOBOPOM TPYJAOBOM (PYHKIMU BHE CTALIMOHAPHOTO
paboyero wmecrta, NpU YCJIOBHUM HCIIOJb30BAaHUS JJIs BBINOJHEHUS JAHHOU
TPYIOBOM  (QyHKIMM W  JJIs1  OCYLIECTBIEHUS  B3aUMOJCHCTBUS  MEXIY
paboronareneM W pabOTHUKOM IO BONPOCAM, CBSI3aHHBIM C €€ BBINOJHEHUEM,
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETe OOIIero MoJib30BaHUs, B TOM
yucie cetu HTepHer.

2.2. llom JUCTAaHUMOHHBIM paOOTHUKOM T[OHUMAaeTcs PabOTHUK,
3aKIIOYMBIIMI  TPYIOBOM JIOrOBOP HWJIM  JIONOJIHUTEIBHOE COIVIAIEHUE K
TPYZOBOMY JIOTOBOPY, @ TaKXKe€ pAaOOTHUK, BBINOJHSIOUIUN TPYHOBYIO (HYHKIUIO
JYCTAaHMOHHO.

2.3. Ha aMcTaHIMOHHBIX paOOTHUKOB B MEPUO/] BBITIOTHEHUS UMH TPYA0BOI
GYHKIUMM AUCTAaHUMOHHO (yAaJe€HHO) paclpoCTpaHseTcsl ICHCTBHE TpPYyAOBOTO
3aKOHOJATEIbCTBA M HHBIX AKTOB, COJEpKAIIMX HOPMBI TPYJIOBOTO IIpaBa, C
y4eTOM OCOOEHHOCTEH, YyCTaHOBJIEHHBIX HacTosmmM llonoxennem u TpyaoBbiM
kojgekcom P®. CoxpaHSOTCs BCE COLMAIBHO-TPYAOBBIE NIpaBa WM TapaHTHH,
YCTAaHOBJICHHbIE KOJUJIEKTUBHBIM JOTOBOPOM, BKJIIOYas YpPOBEHb 3apaOOTHOMU
TJIAThI.

2.4. IlpenycMaTpuBaroTcs clieayronie GopMbl TUCTAHIIMOHHON pabOThI:



1. AucranunonHast paboTa Ha MOCTOSIHHOM OCHOBE;
2. BpemeHHas AMCTaHIIMOHHASA padoTa;
3. [lepnonnueckas AUCTAaHIIMOHHAS padoTa.

3. BsaumopeiicTBUE C TUCTAHIIMOHHBIM PAOOTHUKOM

3.1. BaumoselicTBE ¢ TUCTAHITMOHHBIM PAOOTHUKOM, B TOM YHUCJIE, B CBSI3H
C BBIIIOJIHEHUEM TPYAOBON (QYHKIMM IUCTAaHIMOHHO, INEpefadyeil pe3ysbTaToB
paboTBl M OTYETOB O BBHIIOJHEHHOW pabore Mo 3ampocam paboTojaTens
OCYILECTBISIETCS ITyTeM OOMEHA 3JIEKTPOHHBIMHM JOKYMEHTaMH, NEPEChUIaeMbIMU
10 AJIEKTPOHHOM IOYTE, & TAKXKE C MOMOUIbIO UHBIX CPEACTB CBS3U: TeIe(OHHOMH,
MOOUJIBHOW, UHTEPHET U T.JI.

3.2. K 3JIEKTpOHHBIM JOKYMEHTaM, B YACTHOCTH, OTHOCATCS: JOKYMEHTHI B
dbopmare Word, ckaH-o0pa3sl ((HOTOKONMUM, CKPUHIIOTHI) PaCHOpPsHKEHUH,
yBeJIOMJICHUM, TpeOoBaHUSI paboTomaTesNs, 3asBICHUS U W3BELICHUS PaOOTHHKA,
IUIaHbl BBIMOJIHEHUS PabOT, OTYETHl Pa3IUYHBIX (OPM W BHIOB, 3alpOChl U
AIIEKTPOHHAS MEPENUCKa CTOPOH U T. [I.

3.3. OOMeH »5JIEKTPOHHBIMH JOKYMEHTAMH MOET OCYLIECTBISATBCA C
WCIIOJIBb30BAaHUEM JIMYHOM DJIEKTPOHHOW IIOYTHI, JAPYIMX BHUIOB JJIEKTPOHHOU
NOANKMCH WM B HMHOW (opme, MO3BOJISAIONIEH obOecrneunTh (ukcanuio Qakra
nojiyueHus: paObOTHUKOM U (wiM) paboTofaTreneM JOKYMEHTOB B 3JIEKTPOHHOM
BHJIE.

4. 3akiro4eHue TpyA0BOTrO JOrOBOpa ¢ JUCTAHITMOHHBIM PAOOTHUKOM

4.1. TpynaoBoil HOroBOp O IWCTAHIIMOHHON pabOTe W JOMOJHUTEIBHBIC
COrJallleHHs] K HEeMy MOIryT 3aKJouaTbCsd IyTeM OOMEHa 3JIEKTPOHHBIMU
JIOKyMEHTaMH, MOJNUCAHHBIMU YCWJICHHOW KBaJIU(PUUUPOBAHHOW 3JIEKTPOHHOU
noAnuchi0  paboromarenss W YCWICHHOM — KBaIM(UUIMUPOBAHHOW  (WIU
HEKBATM(PUIUPOBAHHON) JIEKTPOHHON MOJANUCHI0O pa0OTHUKA B COOTBETCTBUU CO
ct.312.3 TK P®. Ilo nucbMeHHOMY 3asiBJCHUIO AUCTAHIIMOHHOTO pPaOOTHHKA
paboTojaresnb HE MO37HEE TpexX padodyux JHEW CcO JHS TOJyYEHHUS TaKOTO
3asiBJI€HUS 00s3aH HAMNpPaBUTh JUCTAHLUOHHOMY paOOTHUKY O(OPMIICHHBIN
HaJJIeKaIM 00pa3oM 3K3eMIULSIp TPYIOBOTO JOTOBOpa WM JOMOJHUTEIBHOTO
COIJIALLIEHUS K TPYAOBOMY JJOTOBOPY Ha OyMa)KHOM HOCHTEJIE.

4.2. Ilpu 3aKkiI04€HHUU TPYAOBOIO JOTOBOpa MyTeM OOMEHa AJIEKTPOHHBIMU
JOKYMEHTaMHU JOKYMEHThI, mpeaycMmoTpenHbie c1.65 TK P®, moryr ObITh
npeabsBiIeHbl paboTojmaTento B (opMe  DJIEKTPOHHBIX  JOKyMeHTOB. [lo
TpeOOBaHMIO paboTojaTeNsl COTPYAHUK OOs3aH HAMpPaBUTh €My IO TIOYTe
3aKa3HbIM TMCBMOM C YyBEJAOMJIEHHEM JHOO MepeaaTh JUYHO HOTapUAIBHO
3aBEpEHHbIC KON YKA3aHHBIX JOKYMEHTOB Ha OYMa)KHOM HOCHTEIIE.

5. PexxuM pabouero BpeMEHH U OTIbIXa



5.1. Pexxum pabGodero BpeMEHH W BPEMEHH OTAbIXa TUCTAHIIMOHHOTO
pabOTHUKA ONPENEISAETCA B TPYJOBOM JOTOBOPE C paOOTHUKOM.

5.2. BpeMms B3aumoielicTBHsI JUCTAHITMOHHOTO pabOTHUKA ¢ paboTomarenemM
BKJIIOYAETCs B pabouee Bpems.

6. Opranu3zanus padoThl TUCTAHIIMOHHOTO PaOOTHUKA

6.1. Ilocne mnomgnucaHus TPYAOBOIO JOTOBOpPA HIIM JIOIIOJHHUTEIBHOTO
COIJIAIIEHUS] K TPYAOBOMY JOTOBOPY JAMCTAHLUMOHHBIN PaOOTHUK NPUCTYMAET K
BBINIOJIHEHHUIO JOJDKHOCTHBIX O0S3aHHOCTEH, YKa3aHHBIX B TPYAOBOM JOTOBOPE U
JOJDKHOCTHOW MHCTPYKLMU COTPYIHHKA.

6.2. PaboTHUK 00s3aH OBITH JOCTYIHBIM Ul padOTOAATENS U UMETh JOCTYI
B UHTEPHET M HHbBIE CPEACTBA CBSI3U B TEUEHUE pabdOYEro BPEMEHHU, DPEKUM
KOTOPOT'0 YKa3aH B TPYJA0OBOM JJOTOBOPE, B TOM YHCJIE:

- IPOBEPSATH COJIEPKUMOE FJIEKTPOHHOM MOYTHI;

- ONepaTMBHO  paccMaTpuBaTh NOCTyMAawIIWEe OT  padoToAaTels
AJIEKTPOHHBIE TOKYMEHTHI;

- HampaBysATh pabOTONATENIO0 AJIEKTPOHHBIE OTBETHI, 3JEKTPOHHbBIE
JIOKYMEHTBHI;

- OCYULIECTBJISTh JIEKTPOHHYIO MEPENUCKY ¢ paboTomareneM, COTpyAHUKaMU
paboTomarens;

- Y4acTBOBAaTh B COBEILAHUAX U 3aCEJaHUSIX 110 BUACOKOH(DEPEHIICBSI3Y;

- BBINOJHATh HMHBIE pa3yMHbIE U 3aBUCSIIME OT pabOTHUKA JEHCTBUS,
HalpaBJIEHHbIE HA COOJIIO/IEHNE TIOPSAAKA B3aUMOACUCTBUS CTOPOH.

6.3. B ciayuae HampaieHusi paboTojaTesieM IUCTAaHIIMOHHOTO pabOTHHKA
JUIsL BBINIOJTHEHUS CIY>KEOHOrO TOpY4YeHHUs B JPYryH0 MECTHOCTh (Ha IpYyryro
TEPPUTOPHIO), OTIIMYHYIO OT MECTHOCTU (TEPPUTOPHM) BBINOJHEHUS TPYAOBOU
(GyHKLIMH, HA MCTAaHUMOHHOTO pa0OTHHKA pACIpOCTpaHsAETCA IEHCTBUE CTaTeu
166—168 TK P® «l'apanTum npu HampapjieHUH pPaOOTHUKOB B CIIy>KEOHbIE
KOMaHJIUPOBKU.

7. Ormnara Tpya

7.1. Omnara TpyJa AUCTAHIIMOHHOTO PabOTHUKA OCYIIECTBIISICTCS COTJIACHO
TPYJIOBOMY JIOTOBODY.

7.2. Omnnata Tpyna paOOTHHKOB, BpPEMEHHO TIEPEBEJCHHBIX  Ha
JTUCTAHIIMOHHYIO Pa0OTy, MOJDKHA BBITIJIAYMBATHCS B pasMepe, yCTaHOBJICHHBIM
TPYJIOBBIM JIOTOBOPOM, TO €CTh B TOM K€ pa3Mepe, uTo U Ipu padoTe 10 BBEIACHUS
pekrMa JUCTAHIMOHHOW pabOThI, C YUETOM BCEX €€ COCTABJISIONUX — OKJIaja,
JoTIaT, Haa0aBOK, MPEMHUM, HWHBIX KOMIICHCAIIMOHHBIX U CTUMYJIHMPYIOIIHNX
BBITLJIAT.

8. OOcTosTeNnbCTBA 1J11 BPEMEHHOT'O NEPEBO/Ia pAOOTHUKOB HA
JUCTAaHIIMOHHYIO paboTy



8.1. PykoBojacTtBO AAMHMHHCTpauud [ TyIIKOBCKOTO pailoHa BIpaBe
BPEMEHHO MEepPEeBECTH paOOTHUKOB HA JUCTAHLIMOHHYIO paboTy 6€3 WX corjacus B
ciydae  KaTtacTpodpl  TPUPOJHOTO WM  TEXHOTEHHOTO  XapakTepa,
IIPOU3BOJICTBEHHON aBapuM, HECYACTHOIO Clly4yas Ha NPOU3BOJCTBE, MOXKapa,
HABOJHEHUS, 3EMJICTPACEHHUS, OHHOUAEMUM WU OIU300TUH U B JIHOOBIX
UCKITIOYUTENBHBIX CIy4yasX, CTaBSIIMX IOJA Yyrpo3y >KW3Hb WJIM HOpPMabHbIC
KU3HEHHBIC YCJIOBHSI BCEr0 HACENCHHUS WM €ro 4YacTH, pabOTHHUK MOXKET OBIThH
BPEMEHHO TMEpeBeJieH 10 HHHUIMATHBE PYKOBOJACTBA  AJMHMHHCTpALUU
['mymkoBckoro paitona Kypckoi o01acTu Ha TUCTaHIIMOHHYIO paOOTy Ha TIEPHOJT
HaJIMYUs YKa3aHHBIX OOCTOATENBCTB (CITyYaen).

8.2. Bpemennsblii mnepeBoj paOOTHHKAa Ha JUCTAHIMOHHYIO paboTy IO
WHUIIMATUBE pab0TOAATENsI TAK)KEe MOXKET OBITh OCYIIECTBIICH B CIy4yae MPUHITHUS
COOTBETCTBYIOILIETO PELIEHUS] OPTaHOM rOCYJapCTBEHHOM BIIACTH.

8.3. Ilpu BpeMEeHHOM MepeBO/Ie HAa TMCTaHIMOHHYIO pPabOTy MO MHULIUATHBE
paboroaarenss M0 OCHOBaHUSAM, mnpeaycMoTrpeHHbM c1.312.9 TK P®, BHeceHue
WU3MEHEHU B TPYJOBOW JOroBop ¢ paboTHUKOM He TpeOyercs. [lo oxoHuaHumM
CpOKa Takoro ImepeBoja (HO HE TO3/JHEE OKOHYAaHUS Mepuofa HaJIUdus
oOcTosATeNnbCcTBA  (Clly4asi), TMOCIYXHUBIIETO OCHOBAaHUEM I  NPUHATHS
paboroiareneM  pemIeHUs] O  BPEMEHHOM  IepeBoAe  pa0OTHUKOB  Ha
JTUCTAHIIMOHHYI0 paboTy) paboroaaTenb o00s3aH MPEAOCTaBUTh PaOOTHUKY
IPEKHIOI padoTy, MPETyCMOTPEHHYIO TPYIOBBIM JI0TOBOPOM, a pabOTHHUK 00s13aH
HIPUCTYIUThH K €€ BBHIIIOJHEHUIO.

8.4. Ecmu cneuuduka pabOThl, BBHINOJHAEMOW pPAaOOTHUKOM  Ha
CTallUOHAPHOM paboyeM MecCTe, HE I03BOJISIET OCYIIECTBUTh €ro BPEMEHHBIH
MepeBoi Ha JHUCTAHIIMOHHYIO padOTy MO WHUIMATHBE pabdoTojaress, JuOo
paboTojareslb HE MOXKET OOecneduTh pabOTHUKA HEOOXOIUMBIMU  JIJIs
BBITIOJTHEHUSI WM TPYIOBOM  (PYHKIMM  IUCTAaHIIMOHHO  OOOpYyJOBaHHUEM,
IPOrPaMMHO-TEXHHUYECKUMH CPEICTBAMHU, CPEICTBAMHU 3alUTHl WH(GOPMALUU U
WHBIMH CpPEJCTBAMH, BpeMs, B TEUEHHE KOTOPOTO YKa3aHHBIA paOOTHUK HE
BBITIOJHSET CBOIO TPYIOBYIO (YHKIIHIO, CUYUTACTCS BpPEMEHEM MIPOCTOS TIO
NpPUYMHAM, HE 3aBHUCSIIMM OT pabotojarens U pabOTHUKA, C OIJIATOM 3TOro
BPEMEHH B pa3zMepe He MeHee JIBYX TpeTel okiajna, tapudHoi craBku c1.157 TK
PD).

9. Cnucox paOOTHUKOB, BPEMEHHO TIEPEBOIMMBIX HA TUCTAHITMOHHYO
paborty

Cnmucok  pabOTHUKOB,  KOTOPBIX  PYKOBOJACTBO  AJIMHHUCTpPAINH
['mymkoBckoro  paiiona Kypckoit  oOmacth  BpEMEHHO  TEPEBOJAWT  HA
JIMCTAHIIMOHHYIO pabOTy B CHJIYy OOCTOSITENBCTB, yKa3aHHbIX B CcT. 312.9 TK PO,
YTBEPKIAETCS paclopsKeHHEM AMHUHUCTpauuu [ mymkoBckoro paitona Kypckoi
o0nacTu.

10.Cpok BpeMEeHHOT0 IepeBojia Ha TUCTAaHIIMOHHYIO (YIaJIeHHYI0) padoTy



10.1. Cpox BpeMEeHHOTO TiepeBOJila Ha JUCTAHIMOHHYIO pabdoTy
ONpPENEIAETCS pacnopsikeHneM A MUHUCTpanuu [ mymkoBckoro parona Kypckon
00J1acTH ¥ HE MOXKET MPEBBIIATH 6 MECSIIEB U MEPUO/Ia HATNYIHS OOCTOSATEIbCTB.

10.2. Tlpu Hamuuum oOCTOATENBCTB, YKa3aHHbIX B cT. 312.9 TK P®, ['naBa
['mymkoBckoro paiioHa Kypckoit obmacTu BmpaBe MpOIUTH CPOK BPEMEHHOTO
NEepPEBO/IA HA MEPUOJ HAIUYUS OOCTOATENBCTBA, MOCITYKUBIIETO OCHOBAHUEM JIJIS
npuHATUSA AaMuHucTpanuei ['mymkoBckoro paiiona Kypckoii o6iactu penieHus o
BPEMEHHOM IIEPEBOIE pAOOTHUKOB Ha TMCTAHIIMOHHYIO padoTy.

11.TTopsimok obGecrniedeHus: 000py0BaHUEM

11.1. PaGotomatenr oOecmeunBaeT pabOOTHUKOB 3a CBOHM CUET BCEM
HEOOXOJMMBIM  JUJIi  BBIOJIHEHHUS  TPYyAOBOM  (PyHKIMU  0OOpYyJOBaHUEM,
POrPaMMHO-TEXHHUYECKUMH CPEICTBAMHU, CPEICTBAMHU 3alUTHl WH(GOPMALMU U
UHBIMU CPEJICTBAMHU.

11.2. Tlpu HEBO3MOXHOCTU OOECIEUEeHUs] TUCTAHIIMOHHOTO pPaOOTHHUKA
HEOOXOJUMBIM  O0OpYJOBaHMEM  JIOIMYCKAaeTcd MO  COTJIAIlIEHHI0  CTOPOH
UCIIOJIb30BaHUE PAa0OTHUKOM COOCTBEHHOrOo 0OOpYAOBaHUS, MPOrPaMMHO-
TEXHUUYECKUX CPEACTB, CPEICTB 3aLUTHI HMH(OPMALIMU 1 UHBIX CPEJICTB.

3a  UCMOJIb30BAaHUE  COOCTBEHHOTO  OOOpYyAOBaHHS,  MPOTrPaMMHO-
TEXHUUYECKUX CPEJICTB, CPEACTB 3allluThl HHPOPMAMU U MHBIX CPEJICTB
paboTojmaTens  BBIIJIAYMBACT PAOOTHUKY  KOMIICHCAIMIO  (TIEPUOAUYHOCTB:
€KEMECSYHO B CPOK 10 25 uMcia KaKIOro Mecsua) MyTeM MEepeyrciIeHUs Ha
O0aHKOBCKYIO KapTy paOOTHHUKA.

12.06y4enne TMCTaHIIMOHHBIX paOOTHUKOB

[Ipu wHeoOxomumocTu paboToAATENHh MPOBOAUT 0OydeHHE pPaOOTHUKOB
NpPUMEHEHUI0O  00OpYIOBaHUS W CPEACTB,  PEKOMEHJIOBAHHBIX  WJIU
MPENOCTaBIEHHBIX padoToAaTeeM. YKa3aHHOe 00ydeHUE MOXKET MPOBOJAUTHCS, B
TOM YHCJIIE, C HUCTIOJIB30BAHUEM JIUCTAHIIMOHHBIX TEXHOJOTUH.

13.EsxeroHplil oriayuBaeMblii OTIYCK JUCTAHIIMOHHBIM PaOOTHUKAM

[IpenocTaBiieHHE €KErOAHOTO OIIAYMBAEMOrO OTIIyCKA M HHBIX BUIOB
OTIYCKOB JUCTAaHIIMOHHOMY pa0OTHHKY, BBINOJHSAIONIEMY JUCTAaHIMOHHYIO
paboTy BpPEMEHHO, OCYILIECTBIISIETCS B MOPSAKE, MPEAYyCMOTPEHHOM IiaBod 19
Tpynosoro koaekca PO «Otmyckay.



['maBe ['mymkoBckoro paiioHa
Kypckoii obmactu
[1.M. 3onoTtapeBy

(TOIKHOCTD)
(®.1.0O.cotpynnunka)
Cornacue
B cBs3u ¢ MHE OBLIO IMpCaJIOKCHO
HUCITOJIHATH pa60Ty JUCTAHIIMOHHO C 110 IT.

BLIpaxcan COorjiaCuc Ha HMCIIOJIHCHHUC OOJIZKHOCTHBIX 00s3aHHOCTEHN C
I10 IT.




